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PREAMELE

THIS AGREEMENT made and entered into on this day of
, 2005, by and between the TOWNSHIP OF WEST MILFORD IN
THE COUNTY OF PASSAIC, a municipal corporation of the State of New
Jersey (hereinafter referred to as the "Township") and NEW JERSEY
STATE POLICEMEN'S BENEVOLENT ASSOCIATION LOCAL NO. 162 (hereinafter
referred to as the "PBA") is designed to maintain and promote &
harmonious relationship between the Township and such of its
Employees who are covered by Article I, Recognition, in order that
more efficient and progressive public service may be rendered.
No modification to the contractual language will be made by
either party unless mutually agreed upon by both parties in

writing.



ARTICLE I

RECOGNITION

A. The Township recognizes PBA Local No. 162 as the
exclusive and sole representative for the purposes of collective
negotiation of all Patrolmen, Detectives and Sergeants employed by
the Police Department.

B. The titles of Patrolman, Detective and Sergeant shall be
defined to include the plural as well as the singular, shall
include males and females and are synonymous with the word

employees.



ARTICLE II

MANAGEMENT RIGHTS

A, The Township hereby retains and reserves unto itself,
without limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it prior to the .
signing of this Agreement by the Laws and Constitution of the State
of New Jersey and of the United States, including, but without
limiting the generality of the foregoing, the following rights:

1. To the executive management and administrative
control of the Township Govermment and its properties and
facilities, and the activities of its employees;

2. To hire all employees and subject to the provisions
of law; to determine their qualifications and condition Zor
continued employment, or assignment and to promote and transier
employees;

3. To suspend, demote, discharge or tzke other
disciplinary action for good and just cause ‘according to law.

B.\ The exercise of the foregoing powers, rights, authority,
duties or responsibilities of the Township, the adoption oL
policies, rules, regulations and practices and furtherance thereof,
and the use of judgment and discretion in connection therewith
shall be limited only by the specific and express terms of this

Agreement and then only to the extent such specific and express

G/,



terms hereof are in conformance with the Constitution and the Laws
of New Jersey and of the United States.

C. Nothing contained herein shall be construed to deny or
restrict the Township or the employees of their rights,
responsibilities and authority under R.S. 40 and R.S. 11 or any
other National, State, County or Local laws or ordinances, nor
either parties' rights pursuant to the New Jersey Public Employer-

Employee Relations Act.

>



ARTICLE III

GRIEVANCE PROCEDURE

a. PURPOSE

1. The purpose of this procedure is to secure, at the lowest
possible level, an equitable soluticn to the problems which may
arise affecting the terms and conditions of this Agreement.

2. Nothing herein shall be construed as limiting the right
of any employee having a grievance to discuss the matter informally
with any appropriate member of the Department.

3. A grievant shall have a right to request a remedy and in
the event of a disagreement on the remedy itvshall remain in the

ultimate discretion of the Arbitrator.

B. DEFINITION
The term "grievance" as used herein means any CORtLIoOversy
arising over the interpretation, application or alleged viclation
of the terms and conditions of this Agreement, and may be raised by
the PRA on behalf of an individual or individuals, or the Township.
The following grievance procedure shall include issues involving
minor discipline matters.

cC. STEPS OF THE GRIEVANCE PROCEDURE



The following constitutes the sole and exclusive method
for resolving grievances between the parties covered by this
Agreement, and shall be followed on its entirety unless any step 1is

waived by mutual consent:

STEP ONE:

=

(2) An aggrieved employee or the PBA on behalf of an
aggrieved employee or employees oI the Township shall
institute action under the provisions hereof within ten
(10) days of the occurrence of the grievance, and an
earnest effort shall be made to settle the differences
between the aggrieved employee and his immediate
supervisor, for the purpose of resolving the matter
informally. Failure to act within sazid ten (10) days

shall be deemed to constitute an abandonment of the

grievance.

(2) The Supervisor shall render a decision within five

(5) days after receipt of the grievance.



STEP TWO:

(A) In the event a satisfactory settlement has not been
reached, the employee or the PBA, shall, in writing and
signed, within three (3) days following the determination

at STEP ONE file his grievance with the Chief of Police.
(B) The Chief of Police shall render a decision in
writing within ten (10) days from the receipt of

the grievance.

STEP THREE:

(A) In the event the grievance has not been resolved at
STEP TWO, then within five (5) days following the
determinaticn, the matter may be referred to the Township
Administrator who shall review the matter and make a
determination within ten (10) days from the receipt of

the grievance.

STEP FOUR:
(A) In the event the grievance has not been resolved at

STEP THREE, the PBA may within ten (10) days request

arbitration, the arbitratcr shall be chosen in accordance

//L



with the Rules of the Public Employment Relations

Commission.

(B) However, no arbitration hearing shall be scheduled
sooner than thirty (30) days after the final decision by
the Township Administrator. In the event the aggrieved
elects toc pursue Civil Service Procedures, ' the
arbitration hearing shall be canceled and the matter
withdrawn from arbitration. The PBA shall pay whatever
costs may have been incurred in processing the case to

arbitration.

(C) The arbitrator shall be bound by the provisions of
this Agreement and restricted to the applicatibn of the
facts presented to him involved in the grievance. The
Arbitrator shall not have the authority to add to,
modify, detract from or alter in any way the provisions

to this Agreement or amendment or.supplement thereto.

(D) The costs for the services of the Arbitrator shall
be borne ecqually between the Township and the PEBA. Any
other expenses incurred including but not limited to the
presentation of witnesses, shall be paid by the party

‘incurring the same.

7



(E) The Arbitrator shall set forth his finding of facts
and reasons for making the award within thirty (30) days
after conclusion of the arbitration hearing unless agreed

to otherwise by the parties.

(F) The Arbitrator's decision shall be final and binding

on all parties.

D. TOWNSHIP GRIEVANCES

Grievances initiated by the Township shall be filed
directly with the PBA within ten (10) calendar days after the event
giving rise to the grievance has occurred. A meeting shall be held
within ten (10) calendar days after filing a grievance between the
representative of the Township and the PBA in an earnest effort to
adjust the differences between the parties. In the event no such
adjustment has been satisfactorily made, either party may file for

arbitration in accordance with STEP FOUR above.

=. No response &t any Step in this procedure by the Township
or its agents shall be deemed to be a negative response and upon
the termination of the applicable time limits, the grievant may

proceed to the next step.



F. Time limits may be extended by the parties by mutual

‘written agreement.

G. Group grievances affecting a substantial number of
members of the Department shall be filed and processed commencing

at STEP TWO of the procedure.

10



ARTICLE IV

HOURS AND OVERTIME

Effective January 1, 1994 all -employees

covered by this Agreement, except those
employees in the Detective Bureau, shall be
covered by & 12 hour work chart. Only

employees in a Detective Bureau shall continue
to be governed by the 10 hour work chart
provisions.

SCHEDULE A (8 HOUR SHIFTS)

1. The hours of duty for members of the Department shall
consist of eight (8) consecutive hours per day not to exceed forty
(40) hours in any one week provided that in case of emergency the
Officer or other official having charge or contrel of the
Department shall have full authority to summon and keep on duty any
and all such memberé during the period of an emergency as defined
by the Chief of Police pursuant to New Jersey Law.

2. Overtime shall be paid upon the following basis:

a. Hours incidental to and immediately following a
regular tour of duty in excess of eight (8) hours shall

be paid at one and one-half (1%) times the regular rate
of pay.

b. Artendance at Court, Civil Court, Grand Jury or
Division of Motor Vehicles hearings or proceedings éndv
other judicial or administrative hearings or proceedinds,

on off-duty time will be compensated at one and one-half

(1%) times the regular rate of pay or compensacory time

A
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at the Officer's choice. There shall be a three (3) hour
minimum for court appearance compensation.

c. Municipal Court appearances while off-duty, at the
employee's option, will be compensated at time and one-
half (1%) rates compensatory time cff or at time and one-
half (1%) rates in cash with a three (3) hour minimum
guarantee. Court postponements or adjournments ét no
fault of the officer and after his appearance for Court
cshall still entitle the Officer to be compensated at the
hree (3) hour minimum guarantee. Every effort shall be
made by both parties to schedule Municipal Court
appearances during working hours.

d. A11 off schedule shift changes will be compensated
at the rate of one and one-half (1%) times-the regular

pay for the entire shift [eight (8) hours].

3. Tn the event an Officer is recalled to duty, oT for other
than Court appearances, he shall be guaranteed'a minimum of three
(3) hours pay at one and one-half (1%) times his regular rate of
pay.

4. Any officer shall have a minimum of two (2) consecutive
days off per week on normal duty.

5. The court appearance minimums provided in this contract

shall apply to all proceedings which are nct contiguous O

12
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scheduled work. The minimum guarantee shall apply to pre-shift
appearances notwithstanding the fact said appearance may be
-contiguous to a scheduled shift.

6. There shall be no pyramiding of overtime.

7. Compensatory time earned within the year may be taken on
weekends with the prior approval of the Chief of Pclice or his
designee provided staffing levels are adequate and it does not

result in an overtime situaticn.

SCHEDULE B (12 HOURS SHIFTS)
The public employer shall provide for a twelve (12) hour work
shift as set forth in Schedule B attached. Employees on the
1gchedule B" (12 hour chart) shall have their schedule comply with

the fecllowing provisions:

1. The hours of duty for members of the department shall
consist of 12 consecutive hours per day provided that in
cases of emergency the officer or other official in
charge or control of the department shall have the full
authority to summon and keep on duty any and all such
members during the period of an emefgency as defined by

the Chief of Police pursuant to New Jersey Law.

13
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Overtime shall be paid on the following basis:

a. Hours incidental to and immediately following the
regular tour of duty in excess of twelve (12) hours shall
be paid at one and one-half times (1%) the regular rate
of pay.

b. Attendance at Court, Civil Court, Grand Jury or
Division of Motor Vehicles hearings or proceedingé and
other judicial or administrative hearings or proceedings,
on off-duty time will be compensated at one and cne-half
(1%) times the regular rate of pay or compensatory time
at the Officer's choice. There shall be a three (3) hour
minimum for court appearance compensation.

c. No double shifts shall be permitted under the twelve
(12) hour schedule.

d. 2 maximum of six (6) hours overtime may be worked if
it is prior to or immediately following (continuous) an
officer's shift.

e. Municipal Court appearances while off-duty, at the
employees option, will be compensated at time and one-
half (1¥%) rates compensatory time off or at time and one-
half (1%) rates in cash with a three (3) hour minimum
guarantee. Court postponements or adjournments at no
fault of the officer and after his appearance for Court

cshall still entitle the Officer to be compensated at the

oa
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three (3) hour minimum guarantee. Every effort shall be

made by both parties to schedule Municipal Court
appearances during working hours.

£. All off schedule shift changes will be compensated
at the rate of one and one-half (1%) times the regular

pay for the entire shift [twelve (12) hours].

In the event an Officer is recalled to duty, or for other
than Court appearances, he shall be guaranteed a minimum
of three (3) hours pay at one and one-half (1%) times his
regular rate of pay.

Any officer shall have a minimum of two (2) consecutive
days cff per week on normal duty.

The court‘appearance minimums provided in this contract
shall apply to all proceedings which are not contiguous
o scheduled work. The minimum guarantee shall apply to

pre-shift appearances notwithstanding the fact said
appearance may be contiguous to a scheduled shift.
There shall be no pyramiding of overtime.

Compensatory time earned within the year may be taken on
weekends with the prior approval of the Chief of Police
or his designee provided staffing levels are adeguate and
it does not result in an overtime situation.

a. SO hours - 2% of base shall be paid as a "patrolman

differential” to be paid along with base pay on a regular

4.
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payroll basis. This amount shall be paid to all persons
not in the Detective Bureau.

b. The balance of 60 hours shall be provided as
compensatory time to bé used at the employee's
discretion, subject to prior departmental approval. In
the event that said hours are not used by December 15th
of the year then said unused hours shall be paid to the

employee at the straight time rate.

SCHEDULE C (10 HOUR SHIFTS)

Effective April 1, 1996 all employees not on the 12 hour work
chart, specifically including Detective Bureau employees, shall be
placed on a ten (10) hour work schedule. The specific ten (10)
hour work schedule shall be as set forth on Schedule C annexed to
this contract. All time to be converted té hours to include
holidays, sick days, vacation days and perscnal days.

1. The hours of duty for members of the Detective Bureau

shall consist of 10 consecutive hours per day provided
that in cases of emergency the officer or other official

in charge of emergency cor control of the department shall

16
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have the full authority to summon and keep on duty any
and all such members during the period of an emergency a&as
defined by the Chief of Police pursuant to New Jersey
Law.

Overtime shall be paid on the following basis:

Hours incidental to and immediately following the regular
tour of duty in excess of ten (10) hours shall be paid at
one and one-half times (1% ) the regular rate of pay.
Attendance at Court, civil court, grand jury or Division
of Motor Vehicles hearings or proceedings and other
judicial or administrative hearings or proceedings, on
off-duty time will be compensated at one and one-half
(1%) times the regular rate of pay or compensatory time
at the Officer’s choice. There shall be a three (3) hour
minimum for court appearance compensation.

No double shifts shall be permitted under the ten hour
schedule.

A maximum of five (5) hours overtime may be worked if it
is prior to or immediately followiﬁg (continuous) an
officer’s shift.

Municipal court appearances while off duty, at the
emplovees option, will be compensated at time and one

hal

th

(1%) rates compensatory time off or at time and one-

half (1%) rates in cash with a three (3) hour minimum

17
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guarantee. Court postponements or adjournments at no
fault of the officer and after his appearance for court
shall still entitle the officer to be compensated at the
three (3) hour minimum guarantee. Every effort shall be
made by both parties to schedule municipal court
appearances during working hours.

A1l off schedule shift changes will be compensated at the
rate of one and one-half times the regular pay for the
entire shift, ten (10) hours.

In the event an officer is recalled to duty, or for other
than court appearances, he shall be guaranteed a minimum
of three (3) hours pay at one and one-half times his
regular rate of pay.

Any officer shall have a minimum of two (2) consecutive
days off per week on normal duty.

The court appearance minimums provided in this contract
shall apply to all proceedings which are not contiguous
to scheduled work. The minimum guarantee shall zpply to
pre-shift appearances notwithstanding the fact said
appearance may be contiguous to a scheduled shift.
There shall be no pyramiding of overtime.

Compensatory time earned within the year may be taken on
weekends with the approval of the Chief of Police or his

designee provided staffing levels are adecuate and it

18
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does not result in an overtime situation.
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ARTICLE V

HOLIDAYS

A. Each employee covered by this agreement has received an

adjusted base salary in lieu of time off for the following

holidays:

1. New Year's Day S. Columbus' Birthday

2. Martin Luther King's 10. General Election Day
Birthday

3. Lincoln's Birthday 11. Veteran's Day

4. Washington's Birthday 12. Thanksgiving Day

5. Good Friday 13. Day after Thanksgiving

6. Memorial Day 14. Christmas Day

7. Independence Day

8. Labor Day

The Township shall pay an employee time and one-half (1%) for

hours worked on the holidays that are listed in this above.

B. Whenever a legal holiday is declared Zfor Township
employees the employees covered by this Agreement shall likewise
enjoy such a holiday pursuant to the administrative provisions of
Section A, above. Early gquitting time, time off granted due to
actual or pending emergency weather conditions or days of mourning
cgranted to the Township employees shall not be deemed to be holiday
time and all persons covered bv this Agreement shall be credited

with this amount of time in compensatory time.

20



ARTICLE VI

VACATIONS
A. AMOUNT OF VACATION LEAVE
1. Annual vacation leave with pay shall be earned at

the rate of one (1) working day of vacation for each month of
service during the remainder of the calendar year followiné the
date of appointment; twelve (12) working déys vacation thereafter
for every year and up to five (5) years of service; fifteen (15)
working days vacation after the completion of five (5) years and up
to ten (10) years of éervice; eighteen (18) working days vacation
after the completion of ten (10) yearé of service and up to fifteen
(153) years of serviée; twenty (20) working days vacation after the
completion of fifteen (15) years of service and up to twenty (20)
yvears of service. After twenty (20) vears of service, one (1)
additional vacation day shall be earned for the completion of each
additional year of service to the maximum of twenty-£five (25)
years. Permanent part-time employees shall receive vacation credit
allowance on a proportionate basis.

2. Vacation allowance must be taken during the current

calendar vear at such time as permitted or directed by the

ALl
'g
e}

O

-

5]

T

]

ng authority unless the appointing authority determines
chat it cannot be tzken because of pressure of work, cr unless the

employee elects to exercise his option set Zorth in Secticn F

21



herein.

3. A permanent employee who returns from military
service is entitled to full vacation allowance for the calendar
vear of return and the year preceding, provided the latter can be

taken during the year of return.

B. VACATION LEAVE DUE UPON SEPARATION

1. An employee who 1is retiring or who has otherwise
separated shall be entitled to the full value of the vacation and
sick time for the current year, without proration, and any vacation
leave or sick time which may have been carried over from the
preceding calendar year(s).
2. Whenever a permanent employee dies having to his credit any
annual vacation or sick leave, there shall be calculated and paid
to his estate a sum of money equal to the compensation figured on

his salary rate at the time of death.

c. VACATION SELECTION
1. A vacation selection list shall be posted no later
than February 1, of each calendar year.
2. All vacation weeks for Sergeants and Patrolmen will
pe selected between Februéry 1, and March 15, based on Squad
seniority.

3. Vacation selection shall be made for the twelve (12)

22
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month period between March 15, of the current year and March 15 of
the following calendar year.

4, Any vacation week requests submitted after March 15,
will be granted according to chronological receipt of the request.
[If two (2) or more employees submit =a request on the same date,
the employee with the greater seniority shall have priorityl.

5. All wvacatiocn weeks shall consist of no less than
five (5) working days. Any requests for less than five (5) working
days shall be selected and granted in accordance with the Personal
day regquest procedure. All "vacation weeks" for persons on the
twelve (12) hour work chart shall consist of no less than three (3)
working days. Any request for less than three working days shall
be selected and granted in accordance with the Personal day reguest
procedure. Schedule C shall consist of four (4) working days at
forty (40) hours.

D. PRIME TIME VACATION

1. A minimum of twenty-six (26) vacation man weeks
shall be permitted between June 30, and Labor.Day [known for the
purpose of this Section as "Prime Time Vacation"] for the exclusive
use of all Patrolmen. 2ll Patrolmen shall be entitled to a minimum

cf cne (1) prime time vacation week. One (1) vacation week shall

I

consist of five (5) working days. A '"vacation week" for persons on
the twelve (12) hour chart shall consist of no less than three

working days. Schedule C shall consist of four (4) working days at



‘forty (40) hours.

2. In the event there are more prime time vacation
weeks available than Patrolmen, then the Patrolmen with the greater
seniority will be entitled to one (1) extra week during the prime
time.

Example: Twenty-six (26) prime weeks for twenty-three (23)
Patrolmen. The most senior men would receive two (2) prime'time
weeks each, while the remaining twenty (20) patrolmen would receive
one (1) p?ime time week.

3. In the event there are unselected prime time weeks
as of March 15, then these weeks may be filled based on seniority
until March 25. After March 25, prime time vacation weeks shall be
granted according té chronclogical receipt of the reguest.

4. A minimum of nine (8) prime time vacation weeks
shall be provided for Sergeants. All Sergeants shall be entitled
to a minimum of two (2) prime time vacation weeks. In the event
there are unselected prime time weeks, these shall be selected and
filled in accordance with Section D, Paragraphs 2 and 3.

E. The final vacation schedule shall be compiled and posted
on the PBA bulletin board no later than April 1, and shall remain

.

posted for a twelve (12) month period. This final schedule shall

be deemed an approval of selected vacation weeks for all emplcyvees

listed. This schedule shall be updated as additional requests are

granted.

24



F. Employees may, at their option, elect to accumulate
vacation leave not to exceed SIXtY (60) days inclusive of the
current year. Employees on the twelve (12) or ten (10) hour work
chart may at their option elect to accumulate vacation leave not to
exceed 480 hours inclusive of the current year.

G. Vacation selection by Detective Bureau personnel shall be
on a separate Detective Bureau vacation selection list pursuaﬁt to
the above stated time requirementé. Detective Bureau personnel may
select their vacation for any period of time in the course of the
year providing the manpower needs of the Detective Bureau are met.

H. For employees on the twélve (12) or ten (10) hour work

chart the following conversion table shall be used:

a. 12 days = 96 hours
b. 15 days = 120 hours
c. 18 days = 144 hours
d. 20 days = 160 hours
e. 25 days = 200 hours

25



ARTICLE VII
SICK LEAVE

a. Every employee subject to this Agreement shall be
entitled to paid sick leave benefits per annuﬁ according to
N.J.A.C. 4:1-1 et seqg. of the Civil Service Rules for the State of
New Jersey, revised November 30, 1573.

B. Service Credit for Sick Leave

1. All permanent employees, Or full time provisional
employees shall be entitled to sick leave with pay based on their
aggregate year of service.

2. Sick leave may be utilized by employees when they are
unable to perform their work by reason of personal illness,
accident or exposuré to contagious disease or when the iliness of
a2 member of the employee's immediate family require their presence
- home. TFor absences over three (3) consecutive cays, Drooi of
illness may be required for members of the immediate family.

3. Such sick leave shall not include any extended period
where the employee serves as a nurse, baby sitter or housekeeper
during this period cf illness.

C. Amount of Sick Leave

1. Sick leave with pay shall accrue to an full time
emplovee on the twelve hour work schedule on the basis of ocne (1)
rwelve (12) hour working day per month during the remainder of the
first calendar year (of employment) up tce a maximum of eight (8)

26



twelve (12) hour work days or ninety-six (96) hours. Thereafter,
all employees are allotted one hundred twenty (120) sick hours per

year, this is to include any terminal leave and the terminal leave

2. any amount of sick leave allowance not used in any
calendar year shall accumulate to the emplo?ee's credit from year
to year to be used if and when needed for such purpcse.

3. Upon termination in good standing an employee shall be
entitled to receive a percentage of his accumulated sick leave to
be taken as early leave with pay. Said employee shall also Dbe
entitled to receive a percentage of the balance of his accumulated

sick leave in a cash payment. Termination in gocd standing shall

1Y

not be deemed to be -attained if the employee fails to provide th

Township with at least fourteen (14) days advance written notice O

h

hig termination.

Terminal Leave Formula:

h
D
A1)
H
’._.l
~

The precise formula for calculating the zmount ©
leave and cash payment shall be as follows, and shall me at the
employee’s scle option:

Option A -
If an employee has accumulated one hundred seventy-iive (175)

sick days or less, said emplcyee shall receive Ten ($10.00)
Dollars per day for each sick day accumulated.

th

n employee has accumulated between one hundred seventy-six
) and two hundred (200) sick days, said employee shall
ive fifteen (15%) percent of the total number of days &s
vy leave and 15% of the balance of days as a cash payment

B 1
o
R 0O <
WO o

27



If an employee has accumulated between two hundred one (201)
and two hundred twenty-five (225) sick days, said employee
cshall receive thirty-five (35%) percent of the total number of
days as early leave and thirty-five (35%) percent of the
balance of days as a cash payment at straight time rate.

If an employee has accumulated in excess of two hundred
cwenty-five (225) sick days, said employee shall receive fifty
(50%) percent of the total number of days as early leave and
fifty (50%) percent of the balance of the days as a cash
payment at straight time rate subject to the following maximum
benefits:

AL The early leave shall not exceed one hundred fifty (150)
working days. For persons on the twelve (12) and ten (10)
hour chart the early leave shall not exceed 1200 hours.

B. The cash payment shall not exceed Thirteen Thousand
($13,000) Dollars.

c. An employee whose early leave calculation exceeds the one

hundred fifty (150) day maximum may apply the excess days

o the cash payment calculation provided the maximum

benefit is not exceeded. (See Example Employee C below).

For persons on the twelve (12) and ten (10) hour chart

the early leave shall not exceed Twelve Hundred (1200)
hours.

D. During the duration of the early leave period, an
employee shall be entitled to all benefits that he would
normally receive exclusive of bereavement leave.

Option B -

At the time of termination in good standing fifty percent
(50%) of any unused sick days can be taken as terminal leave
subject to a cap of one hundred fifcy (150) accumulated sick
days. At the employee’s option, the employee may receive a
cash payout in the monetary egquivalent of his/her accumulated
sick days, subject to a monetary cap eguivalent to fifey
percent (50%) of one hundred fifty (150) sick days.

an employee shall be entitled to his full allotment of sick
leave, vacation, personal days, paid holidays, and
administrative compensatory days in the year that his early
leave period commences, however, should the early leave period

“
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overlap into a succeeding year 1o additional sick leave
vacation, personal days, paid nolidays, or administrative
compensatory days shall be granted.

Examples: For the purposes of this example list only a day shall
consist of eight (8) hours.

Employee A:

185 total sick days accumulated

X 15%

27.7 or 28 days early leave or cash payment at prevailing rate
with no maximum as per Paragraphs C3c and C4.

157 balance of remaining days (185 minus 28)
X 15%
23.55 or 24 cash payment at prevailing straight time rate

Employee B

250 total sick days accumulated

X 50%

125 days early leave oI cash payment at prevailing rate with
no maximum as per paragraph C3c and C4.

125 balance of remaining days (250 minus 125)
X50%
§2.5 days cash payment at prevailing straight time rate

Employee C

350 total sick days accumulated

X 50%

175 days early leave: Exceeds maximum of 150 days early leave
by 25, thus 150 maximum days early leave or cash payment
at prevailing rate with no maximum as per Paragraph C3c¢
and C4.

175 balance of remaining days (350 minus 175)
+25 carry over excess of authorized maximum early leave
X 50% (above) 200 days

100 days cash payment at prevailing straight time rate not to
exceed benefit maximum of $13,000.00

29



The term "days" as used within this Section shall mean working
days and not regular days off.

Whenever a permanent employee dies having to his credit any
sccumulated sick days there shall be calculated and paid to his
estate a sum of money egual to the cash payment portions (only) of
the terminal leave formula as specified in this Section. No
compensation shall be paid in lieu of the early leave pefiod.
However no maximums shall apply to the cash payment portion as
calculated in accordance with this Section.

Termination in good standing shall not be deemed to Dbe
sttained if the employee fails to provide the. Township with at
least fourteen (14) days advance notice of his termination.

4. Employees'may, at their option, elect to receive the
early leave benefit for accumulated unused sick leave as calculated
in Section C, 3-C as a lump sum at the time of termination in good
standing, provided that notification of such request 1is submitted
to the Chief of Police prior to November 1 of the year preceding
the year the termination is to occur for the pufpose of budgeting
appropriate funds for such payment.

5. Employees on the twelve (12) hour or ten (10) hour work
shif: ghall have the following conversion table apply to their
entitlements under this Article:

175 days becomes 1400 hours

176 days becomes 1408 hours
200 days becomes 1600 hours
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201 days becomes 1608 hours
225 days becomes 1800 hours

D. Reporting of Absence on Sick Leave
1. If an employee is absent for reasons that entitled him to
sick leave, the Dispatcher shall be notified promptly as of the
employee's usual reporting time, except in those work situations
where notice must be made prior to the employee's starting time.
A, Failure to notify the Dispatcher may be cause of
denial of the use of sick leave for that absence
and constitute cause for disciplinary actiom.
B. Absence without notice for five (5) consecutive
days shall constitute a resignation.
E. Verificat;on of Sick Leave
1. An employee who shall be absent on sick leave for three
(3) or more consecutive working days may be regquired to submit
acceptable medical evidence substantiating the illness. The
Township shall be responsible for the cost of cbtaining a doctor's
note if the Township requests the note and have the right to
designate the physician.
A. Any employee who has been absent on sick leave Ior
periods totaling ten (10) days in one (1) calendar
yvear consisting of periods of less than ZIive (5)
days, shall submit acceptable medical evidence Irom

the Township designated physician at the Township's
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expense for additional sick leave in that vyear
unless such illness is of a chronic or recurring
nature reguiring recurring absences of one (1) day
or less in which case only one (1) certificate
shall be necessary for a period of six (6) months.
B. The Township may require proof of illness of an
employee on sick leave whenever such requi*ément
appears reasonable and warranted under the
circumstances. The Township will incur the
expenses in obtaining this proof of illness and
chall have the right to designate the physician.
2buse of sick leave shall be cause for disciplinary
action. Alleged abuses shall be investigated by
+rhe TPBA DPresident or his designee and a
representative of the Police Department.

For the purpcoses of this Section 1(a) and 1(B) only, if an
employee has voluntarily sought medical attention from a physician
for the illness or injury giving rise to the sick leave, then, if
reguested the employee cshall, at no cost to the Township, produce
& wricten explanation of the illness or injury from said physician.

F. Subject to applicable law the Township shall continue at
full pay an cfficer who has filed a disability retirement
application or who has had said application filed by the Township

:in his behalf, and who has utilized all accumulated sick leave Ifrom
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‘the date of the application is filed until the date he received his

first disability check.
G. Investigations into requests for sick leave shall be for

cause and not conducted in any arbitrary or capricious manner.
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ARTICLE VIII

HEALTH BENEFITS

A, The Township shall provide a full paid hospitalization
insurance program to each employee and dependents which shall
include Blue Cross, Blue Shield, Rider J and Major Medical
Coverage.

B. Each employee who fetires after 25 years of service in
pension system shall be provided with the same hospitalization
coverage under the same conditions as active employees.

c. The employer reserves the right to substitute carriers
provided the same benefits are provided.

D. The Township shall provide at its sole cost and expense
a2 dental insurance program to each employee and dependents which
will be "Program II-B offered by New Jersey Dental Service 2lan
Inc." or its equivalent and said plan shall be effective January 1,
1587.

E. The Township has the prerogative to eliminate the “select
plan” upon a 100% voluntary migration to other Township provided

health care plans.
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ARTICLE IX

PBA RIGHTS

A. Subject to the manpower neeas of the Department, official
Delegates of the PBA up to & maximum of two (2) will be granted
leave with pay 1in accordance with the provisions of N.J.S.A.
11:26 (c) -4 for the purposes set forth therein.

B. PBA  activities, in addition to the right of
representation set <forth in the Grievance Procedure, may be
conducted on Township property provided such activities do not
disrupt normal work operations.

C. The PBA shall notify the Township, or its designees of
the names of currént DBA officers responsible for processing
grievances.

D. The PBA State Delegate shall be given the shift of the
meeting off.

E. The PBA Delegate shall be permitted sufficient release
time when working, without any loss of compensation or beneiits, sO
that the Delegate may attend meetings of the Passaic County PEA
Conference.

F. The employer agrees to advise an employee when he is the
subject of an internal investigation prior to the commencement of
any interrogation.

G. Pursuant to applicable laws the President of the PBA or
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his designee shall have the exclusive right to meet with the
ATownship Administrator off duty at any time on any matter
concerning the interest of the membership covered by this Agreement
provided that if the President or his designee is on duty he shall
apply for and receive approval from the Chief or in his absence the

cfficer in charge to be absent Ifrom his post.
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ARTICLE X

SALARY GUIDE

A, All employees covered by this Agreement shall be entitled
to receive the wage rates for their particular job title as noted
in Schedule A or A-1. Employees hired afterrthe execution of this
contract shall be covered under Schedule A-1. (all post 5/25/89%
hires)

B. All employees, except those in a Detective Bureau, shall
receive a "patrol differential" to be paid along with base pay on a
regular payroll basis. The patrol differential shall be defined
for each employee as 2% of said employee's base rate of pay.

cC. 211l bargaining unit members who, in the absence of a
Sergeant, previously worked or shall work at least one-half of a
shift as a Sergeant shall be compensated at the Sergeant’s rate of

pay for the entire shift.
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ARTICLE XT

LONGEVITY

a. Longevity payments Dbased upon
uninterrupted service with the Township.
At Four (4) years of Service
At Eight (8) years of Service
At Twelve.(lz) years of Service
At Sixteen (16) Years of Service

At Twenty (20) years of Service

years

2%

8%

of

of

of

of

of

Base

Base

Base

Base

continuous

Pay
Pay
Pay

Pay

10% of Base Pay

B. Employees will receive a longevity payment if they will

complete the required years of service required for longevity in

that calendar year.
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ARTICLE XII

COLLEGE INCENTIVE PAY

A, 211 employees who successfully complete approved courses
in a recognized institution of higher learning in a program leading
to a degree in Police Science related courses shall receive a sum
equal to .10 of 1.0% of base pay per credit hour eazrned. Example:
A Patrolman making $30,098 would recéive $30.10 per credit earned.

A Sergeant making $33,112 would receive $33.11 per credit earned.
Effective January 1, 1988 no employee shall receive more than Four
Thousand Three Hundred ($4,300.00) Dollars per year in educational
incentives.

B. The maximﬁm amount payable under this Article shall be
limited to one hundred twenty-eight (128) credits.

c. Such compensation shall ©be payable, subject to
presentation to the Township Administrator of evidence of
successful completicn of the course, on or before the first pay
period in December. New credits earnedlin a calendar year shall be
pavable in a lump sum prior to December of that calendar vear.

D. Approved courses shall be those courses approved for
reimbursement ﬁnder rthe SLEPA or LEEP programs.

E. Employees hired after January 1, 1377 shall not be
eligible to receive College Incentive Pay unless they make progress

toward a degree within two (2) vears of employment and in every two
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(2) vyear period thereafter. Progress shall be deemed to be the
completion of at least cne (1) approved course with a passing grade
within the two (2) year period. Failure to make progress within a
two (2) year period shall terminate said employee's benefits under
this Article, including any benefits previously enjoyed.
Reinstatement may be made by the Township Administrator. No
progress towards a degree 1s necessary after the successful
completion of an Associates or Bachelors Level degree, however, any
credits earned beyond the Associates or Bachelors level will be
subject to the above provisions.

F. 211 employees hired after April 1, 1996 shall be covered

under the following college incentive benefit plan:

a. No college incentive benefit entitlement shall be paid
until the new emplcocyee possesses a degree in police
science related course (Associate's level Degree and/or
Bachelor's level degree).

b. The formula to calculate college incentive pay for
employees hired on or after April 1, 18596 shall be $33.60
per credit up to 128 credits to a maximum of $4,300. The

method of payment of said benefits shall continue as for
all other employees.
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ARTICLE XTIIT

FOLDING OF BENEFITS AND HOURLY RATES

Each employee covered by this Agreement shall have said
individual's respective longevity, educational entitlements, and
patrcl differential folded 1in and made part of regular
compensation.

The hourly rate for all calculation purposes, (including
overtime rate) shall be determined by dividing the respective
employee's annual base rate together with the employee's longevity,
educational entitlement and patrol differential by two thousand
eighty (2,080) for the ten (10) hour schedule and two thousand
eighty (2,080) for, the twelve (12) hour schedule. Employees
working leap year will receive an extra ten (10) hours for the ten
(10) hour schedule and twelve (12) hours for the twelve (12) hour

schedule.



ARTICLE XIV

PERSONAL LEAVE DAYS

A. Each employee shall be entitled to twenty-four (24) hours
of personal leave time annually without loss of pay.

B. Personal leave time may not be accumulated but shall be
paid for at the end of each year in the event an employee, aftexr
requesting same, is refused them by the Township. The pafties
shall make every effort to cooperate in order that this time will
pe scheduled during the course of the year.

c. personal leave time shall be requested in writing as far.
in advance of the day requested as possible except in case of an
emergency. A reply to the reguest shall be provided as soon as
possible and no repiy shall be deemed an approval. 2ll personal
leave time, regardless of the date submitted, shall be granted
approval provided minimum manpower needs of the Department are met.

No reason must be given when requesting a perscnal time.

D. Tn the event that two (2) or more employees request the
same personal leave time that employee with the greater seniority
shall have first priority to the time requested, provided, however,
that the senior employee has requested the time at least fifteen
(15) days in advance of the time reguested.

E. The township shall allow an employee to take personal
time off 1if said emplcyee finds another employee to serve for

him/her and in furtherance shall pay said replacement at the rate

42



.of time and one-half for hours worked. This substitution shall
only occur where time 1is taken as a personal time. The employee
shall not arrange utilization of this personal time option where it
results in a double shift for the substituting officer. The Chief
of Police shall promulgate reasonable rules for the implementation

of this section.
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ARTICLE XV

LEAVES OF ABSENCE

Every employee subject to this Agreement may be granted a
leave of absence according to applicable Civil Service Rules for

the State of New Jersey, revised November 30, 1973.



ARTICLE XVI

CLOTHING, TRAVEL AND MEAL ALLOWANCE

A. Officers shall be required to maintain and be outfitted
in the Department prescribed uniform of the day. Aall employees are
required to report tO work with up to date, clean proper uniforms
as determined by the Chief of Police. |

B. 2 mileage allowance equivalent toO the federal fate
authorized by the IRS for tax purposes, in addition to receipted
toll expenses, will be paid to each employee who is reguired to

provide his own transportation upon instruction- from the Chief of

Police.

cC. Meal allo&ance shall be paid at the rate of Five ($5.00)
Dollars.

D. The Township will provide a protective vest to each

officer provided said vest is requested by the Officer and one-

third (1/3) of the cost of said vest is paid by the officer.
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ARTICLE XVIZI

BULLETIN BOARDS

r. The Township will supply one (1) bulletin board for the
use of the Association to be placed in an appropriate area
designated by the Chief.

B. The bulletin Board shall be used for the use of the
Association for the posting of "official" notices and bulletins
pertaining to Association business and activities or matters
dezling with the welfare of employees.

C. Each notice and bulletin shall be signed by the President
or Delegate of the PBA responsible for posting it and it shall be
the duty of the PBA to cause the removal of said notice or bulletin
from the bulletin board as soon as it has served its purpose. No

unsigned notice or bulletin shall be posted on the bulletin board.
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ARTICLE XVIIT

MISCELLANEOUS

- Seniority shall be based upon continuous uninterrupted
service with the Township cf West Milford Police Department.

B. Each employee shall be entitled to bereavement lea&e of
three (3) workiﬁg days from the date of death in the immediate
family, and in the event the burial takes place out of stats, up to
two (2) additional working days travel time. This leave shall be
with pay. Proof of attendance at the burial may be required by the
Township. Deaths in the immediate family covered by this Section
shall mean spouse, parents, children, brothers, sisters,

rzndparents and parents-in-law. Effective 1983, eéch employee
shall be entitled to bereavement leave of one (1) day of leave with
pay in the event of death of an aunt or uncle of the employee or
his/her spouse, regarcdless of location of the burial.

C. Each employee shall be entitled to swap shifts with a
fellow cofficer provided said employee makes application to the
scheduling officer or in his absence, the officer in charge. The
exchange of shifts shall be accomplished within a fourteen (14) day
period. Swaps will be permitted without the necessity of
completing a written form and up to one (1) hour before the

beginning of the shift in cuestion, provided:
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1. The officer requesting the shift swap has a
personal need reguiring such swaps. An off duty
Job shall not be a personal need for the purpose of
this Section.

2. The officer requesting the swap obtains the verbal
approval of the Chief, Captain or Lieutenant, and
the written form is completed upon return to duty.

A sergeant may be contacted to grant approval if
the Superior Officers listed are not available.

3. The officer who is to work the shift for the
requesting officer notifies the approving Superior
of his willingness to work the shift in question.

4. Offiéers will avoid arranging shift swaps that mean
a double shift fcr either party involved in the

swap to the greatest extent possible.

D. Oﬁher than in a Police emergency, an employee shall noct
be reguired to change tires on municipal eqﬁipment.

E. The PBA mey install vending machines in the PBA break
area. The profits from all such machines shall be placed in the
PBA Treasury. The PRA assumes full responsibility for the costs of
installation and maintenance of the vending machines. The FRA
shall provide the Chief of Police with an accounting of the funds

generated on the vending machines on an annual basis.
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F. The Township shall reimburse PBA members for the
reasonable cost of any clothing or other personal property damaged
or destroyed as a result of a PBA member acting in the official
discharging of his duties and within the scope of his employment.

The employer's obligation under this Paragraph shall be limited to
Three Hundred ($300) Dollars annually per employee.

G. The PBA may reguest a meeting with the Township
Administrator on a periodic basis to meet and discﬁss matters of
safety and equipment of concern to the PBA.

H. 2ll officers assigned to the Detective Bureau shall be
permitted to purchase a recognition badge, at Township expense,

signifying the members duties are in the capacity of a Detective.
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ARTICLE XIX

NC STRIXE AND NO LOCKQOUT PLEDGE

A. During the term of this Agreement, the PBA agrees on
behalf of itself insofar as is legally possible on behalf of each
of its members that there will be no strike of any kind and the
Township agrees that it will not cause any lockout.

B. The PBA covenants and agrees that neither the PBA or any
person acting in its behalf will cause, authorize, or support, nor
will any of its members take part in any strike (i.e., the
concerted failure to report for duty, or willful absence of an
employee from his position, or stoppage of work or abstinence in
whole or in part, from the full, faithful and proper performance of
the employee's duties of employment), work stoppage, slowdown,
walkout or other job action against the Township. The PBA agrees
that such action would constitute a material breach of this
Agreement.

C. In the event of a strike, slowdown, walkout or Jjob
zction, it is covenanted and agreed that participation in any such
activity by any PBA member shall entitle the Township to invoke any
cf the following alternatives:

1. Withdrawal of PBA recognition

2. Withdrawal of dues deduction privileges (1f
previously granted); :
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3. Such activity shall ©be deemed grounds Ior
appropriate discipline.

D. Nothing contained in this Agreement shall be construed to
limit or restrict the Township in its right to seek and obtain such
sudicial relief as it may be entitled to have in law or in equity
for injunction or damages or both in the event of such breach by

the PBA or its members.
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ARTICLE XX

PERSONNEL FILES

L personnel file shall be established and maintained for
each employee covered by this Agreement. Such files are
confidential records and shall be maintzined in the office of the
Chief of Police, and may be used for evaluation purposes by the
Chief of Police and Townéhip 2Administrator.

Upon advance notice and at reasconable times, any member

h

of the Police Department may at any time review his perscnnel file.
However, this appointment for review must be made through the Chief
of Police or his designated representative.

Whenever any document (excluding payroll or insurance

forms) is to be placed in an employee's personnel £file, the

employee shall be so advised and copied.

Hh

The Officer shall be given the opportunity to rebut it i
he so desires, and he shall be permitted to place said rebuttal in
his file. When the employee 1s given a copy of‘the complaint, the
identification of the complainant shall be excised. However, 1if
disciplinary action is taken based on any complaint, then the
employee shall be furnished with all details of the complaint,
including the identity of the complainant.

211 personnel £files will be carefully maintained and

safeguarded permanently, and nothing placed in any file shall be
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‘removed therefrom. Removal of any material from a personnel file
by a member of the force shall subject that member to appropriate
disciplinary action.

Each employee shall ©be supplied with a written
certification from the Township, during the.month of November of
each year, which shall state the number of accumulated vacation
days, holidays taken, sick days, personal days and any other'time
which is available to the cfficer.

An employee shall also have the right to examine the
Civil Service file maintained in the office of the Township

Administrator during normal business hours wupon meking an

appointment to do so.



ARTICLE XXT

DEDUCTIONS FROM SALARY

-G The Township agrees to deduct from the salaries of its
employees subject to this Agreement dues for the PBRA. Such
deductions shall be made in compliance with Chapter 310, Public
laws of 1967, N.J.S.A. (R.S.) 52:14-15.9e as amehded. Said monies
together with records of any corrections shall be transmittéd to
the PRA by the fifteenth (15th) of each month following the ﬁonthly
pray period in which deductions were made.

B. If during the life of this Agreement there shall be any
change in the rate of membership dues, the PBA shall furnish to the
Township written notice priocr to the effective date of such change
and shall furnish t5 the Township either new authorization from its
members showing the authorized deduction for each eméloyee or an
official notification on the letterhead of the PBA and signed by
the President and Secretary-Treasurer of the PBA advising of such
changed deduction.

C. The PBA will ©provide the necessary "Check-off
Authorization" form and the PBA will secure the signatures of its
members on the forms and deliver the signed forms to the Township
Administrator. The PBA shall indemnify, defend and save the
Township harmless against any and zll claims, demands, suits or
other forms of liability that shall arise out of or by reason taken

by the Township in reliance upon salary deduction authorization

a

54



cards submitted by the PBA to the Township or in reliance upon the
official notification on the letterhead of the PBA and signed by

the President and Secretary-Treasurer of the PBA advising of such

changed deduction.
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ARTICLE XXIZI

NON-DISCRIMINATION

A. There shall be no discrimination by the Township or the
PBA against an employee on account of race, cclor, creed, sex or
national origin.

B. There shall be no discrimination, interference, restraint
or coercion b? the Township or any of its representatives against
any of the employees covered under this Agreement because of their
membership cr non-membership in the PBA or because of any lawful
activities by such employees on behalf of the PBA. The PEBA, its
members and agents shall not discriminate against, interfere with,
restralin or coerce ény employees covered under this Agreement who

are not members of the PBA.

56



ARTICLE XXITII

SEPARABILITY AND SAVINGS

A. If any provision of this Agreement or any application of
this Agreement to any employee or group of employees 1is held
invalid by operation of law or by a Court or other tribunal of
competent jurisdiction, such provision shall be inoperative, but
all other provisions shall not be affected thereby and shall

continue in full force and effect.
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ARTICLE XXIV

FULLY BARGAINED PROVISIONS

A, This Agreement represents and incorporates the complete
and final understanding and settlemént by the parties of . all
bargainable issues which were the subject of negotiations. During
the term of this Agreement the parties agree to fully comply with
the New Jersey Public Employment Relations Act'with respect to
negotiation of terms and conditions of employment.

B. This Agreement shallrnot be modified in whole or in part
by the parties except by an instrument in writing only executad by

both parties.
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ARTICLE XXV

TERM AND RENEWAL

This Agreement shall have a term from January 1, 2004 through
December 231, 2007. If the parties have not executed a successor
Agreement by December 31, 2007, then this Agréement shall continue
in full force and effect until a successor Agreement is executed.

Negotiations for a successor Agreement shall be in accordance

with the rules of the Public Employment Relations Commission.
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IN WITNESS WHEREOF, the parties hereto have set their hands
~ - . o 3 o Ty o
and seals in West Milford, New Jersey on this — day ot arcéf

2005.

NEW JERSEY STATE POLICEMEN'S
BENEVCOLENT ASSOCIATION LOCAL
NO. 182 OF WEST MILFORD

‘Pregiden

PBA Negotiating Committee Township Administratoé&”
Chairman

Witness: Witness:

N A g
Sdcedary Townfhlgyferk/,

This contract is signed in memory of Police Officer
Gregory E. Post, Negotiations Committee Member, who
passed away on September 25, 2004.

60



SCHEEDULE A

SALARY SCALE

EFF. EFF. EFF. Eff.
1/1/04 1/1/05 1/1/06 1/1/07
PATROLMAN ’
Academy Step
(first 6 months) $33,5872 $34,915 $36,312 $37,764
Probationary Step '
(Second 6 months) 39,085 40,6589 42,285 43,976
During 1lst Yr. :
of service : 57,230 59,519 61,900 64,376
During 2nd Yr.
of service 61,904 64,380 66,955 69,633
During 3rd Yr.
of service 66,592 69,256 72,026 74,907
During 4th Yr. ‘
of service 71,473 74,332 77,305 80,387
Fifth and
Subsequent 76,643 79,709 82,897 86,213
Sergeant 84,216 87,585 91,088 94,732

Detective Differential

Officers assigned to the Detective Bureau shall receive a two

(2%) percent base pay increase as a Detective Differential.
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SCHEDULE A-1

SALARY SCALE
(Employees Hired After Contract Execution 5/25/99)

EFF. EFF. Eff. Eff.
1/1/04 1/1/05 1/1/06 1/1/07

PATROLMAN
Academy Step
(first 6 months) $33,572 $34,915 $§36,312 $37,764
Probationary Step
(Second 6 months) 39,085 40,658 42,285 43,976
During lst Yr.

of service 48,162 50,088 52,092 54,176
During 2°° Yr.

of service 57,230 59,519 61,500 64,376
During 37 Yr.

of service : 61,904 64,380 66,955 69,633
During 4%® Yr.

of service 66,592 69,256 72,026 74,907
During 5% Yr.

of service 71,473 74,332 77,305 80,387
Sixth and

Subsequent 76,643 79,708 82,897 86,213
Sergeant 84,216 87,585 91,088 94,732

Detective Differential

Officers assigned to the Detective Bureau shall receive a two

(2%) percent base pay increase as a Detective Differential.
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SCHEDULE B

12 HOUR WORK SCHEDULE SPECIFICATION

A working day shall consist of a 12 hour shift. The shift
will begin at 7:00 a.m. and end at 7:00 p.m. for sShift 1. shift 2
will report at 7:00 p.m. and end at 7:00 a.m. The Department may
alter the shift start times for up to one (1) hour to accommodate
tour changes. The seguence of days off are as follows: 2 oﬁ - 2
off, 3 on - 2 off, 2 on - 3 off. Both the "3 on and 3 off"
sequence shall fall on Friday, Saturday and Sunday. Squads will
change shifts on a 14 day cycle.

The Chief has the right to maintain a tfaffic
tactical/supplemental patrol assignment consisting of a maximum of

three (3) officers to be filled on a voluntary basis.
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LETTER OF UNDERSTANDING

-RE: TOWNSHIP OF WEST MILFORD - WEST MILFORD PBA LOCAL NO. 162

The purpose of this Letter of Understanding is to supplement
the 1998-2000 Collective Bargaining Agreement between the zbove
parties.

. It is expressly understood and agreed by and between the
parties hereto that one (1) PBA Officer shall be granted time off
from duty without loss of pay or compensatory time to attend the
regular, monthly meeting of PBA Local No. 162, not to exceed three
(2) hours and it being further expressly understood and agreed by
and between the parties that preferénce and priority for the
purpose of this Letter of Understanding shall be given to those

officers listed below:

1. President ’
2. Recording Secretary
3. Financial Secretary
4. Treasurer

(82

State Delegate

£. Vice-President

7. Sergeant at Arms

It is understood that the members released from duty shall de
ready and available for recall to duty should the need arise.

B. The Township agrees to:

1. Allow one (1) coffee break per shift at home provided
employee's home is in his patrol sector and all dinner to bé eaten

64



at home on the twelve (12) hour or ten (10) hour shift based on
‘procedures to be promulgated by the Chief of Police.

2. Negotiate with the PBA on the West Milford Police Manual
prior to implementation during the life of the 2001-2003 Contract,
said negotiation shall not include the impasse procedures of PERC.

3. Make every effort to notify an employee seventy-two (72)
hours before a shift change occurs. Such effort shall include a
written notice and attempt to contact by phone or person.

4. The Township shall provide for each member a standard
schedule based on a fixed, repeating pattern of days on and days
off, together with the shifts to be worked. Such standard schedule
shall be sufficient to allow the member to reasonably predict his
calendar schedule for the following year. Any and all shifts
worked that are not in accordance with said standard schedule are
said to be off-schedule. It shall establish an official procedure
whereby a uniform rotation system will be established to equitably
distribute off-schedule aésignments within the Department. Such

assignments will continue to be made in the order of approximate

I

reverse seniority with an annual maximum number of seven (7) of
schedule assignments permitted each officer. When an officer is
assigned seven (7) such changes the next senior man shall be
assigned and so on throughout the Department. Once the entire list
of officers have achieved the maximum number of off-schedule

assignments in any calendar year the rotation shall start over with

the most junior man. The rotation starts anew each January 1 with
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the most junior man. This provision mey be waived by the member
‘when the schedule change is to his advantage, and nothing contained
_herein shall be construed as preventing the Township from seeking
out a volunteer to work a particular shift. Assignment to in-
service training schools in lieu of regular shifts and a bona fide
transfer of an individual from one assignment to another to serve
the needs of tﬁe Department 1s not an off-schedule assignment
within this provision. A transfer of twenty-one (21) days or.more
is a bona fide transfer. Temporary assignments for the purpose of
meéting short-term manpower shortages such as vacations and
{llnesses are not to be deemed transfers, and are considered
schedule changes within.the meaning of this provision. Special
schéduling arrangements that serve the mutual needs of the Township
znd the member may be agreed upon without violation of this
provision. Other arrangements as may be made to covef a member's
college education or military cbligations are not off schedule
assignments within this provision.

Written Schedule - The Township shall provide a written yearly
duty schedule no later than January 1, which will allow the
employee to reasonably predict his czlendar schedule for that year.

This written schedule will be a standard schedule based on a fixed,

(t

repeating pattern of days on and off, together with the shift to be

worked. Such standard schedule shall be posted at the desk that

w

=

11 allow employvees to submit regquests for time off, as of April

(=]

5, this patrocl schedule shall incorporate all vacation weeks and

61‘_/
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holidays submitted by March as reguired by contract and shall
‘incorporate any changes predicted to occur in the yearly schedule
. due to these mentioned time off reguests. All days off requests
that are granted shall be noted on the duty schedule at the time
they are granted.

Transfer - A transfer will reguire the Township to notify the
emplovee at least two (2) weeks in advance of scheduled transfer
and no employee will be transferred more than once in any twelve
(12) month period.

5. Inasmuch as Sergeants repbrt fifteen (15) minutes prior
to a shift, additional compensation time shall be provided-
Sergeants at straight time rate of six (6) days each vyear.
Tnasmuch as Patrolmen report five (5) minutes prior to a shife,
additional compens%tion time shall be provided Patrolmen at
straight time rate of two (2) days each calendar vyear, effective
January 1, 1589.

. Provide results of disciplinary investigation (internal
or external) to an officer in writing.

The PBA agrees to:

1. Investigate potential grievances of disciplinary actions
tzken by the Township Administrator and discourage those it deems

unwarranted.
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Police Department
Township of West Milford
1480 UNION VALLEY ROAD
WEST MILFORD, NEW JERSEY 07480-1398 > S

PHONE: (201) 728-2800 JAMESR. DYK

FAx:  (201)728-2875 CHIEF OF POL?gJ?A
To: All Personuel
From: Chief James R. Dykstra '
Date: January 21, 2002
Subject: Personal Day Option

Recently I modified the minimum manpower guidelines to allow for two Patrol Officers and one
Sergeant to be off provided we did not go below the minimum of six officers per shift. Having
the Department adequately staffed makes for a better work environment with a number of real

s

benefits.

1. It increases the safety of officers working by having back ups available.
2. There is quicker response time as well as more time to conduct investigations.

3. There are more officers to handle the workload.

A higher minimum also increases overtime costs and limits the opportunities to take off,

With all these concerns in mind, it is not easy to come up with policies that balance them against
each other. We can also assume that certain time periods may not require as many officers to be
on duty. Now that Holiday Options are gone, I know that there are limitations on being able to
take off. This is also a very important consideration as we also have a private life.

" To sfretch your personal days as far as possible the following policy will be in effect
immediately. In cases where the Sergeant has not taken the day off, a third officer may request a
persona . If this does not result in payment of overtime for a replacement the day can later
be changed to a vacation day or comp day. This modification is not intended to limit the
Sergeant’s opportunity to be off. The request to gain approval should be submitted within 24
hours of the shifi. For advance notice the Sergeant would need to agree not to take that day off.

To further enhance the value of your personal days I am changing the minimum manpower
guidelines to five officers between the hours of 2 a.m. and 7 a.m., Monday through Thursday.

W\ Dobon s

J . es R. Dykstra
hief of Police

—~

JRD:dw




Police Department
Township of West Milford

1480 UNION VALLEY ROAD
WEST MILEORD, NEW JERSEY 07480-1398
PHONE: (973) 728-2800

Fax: (973) 728-2875 CHIEF OF POLICE
To: All Personnel
From: Chief Paul R. Costello
Date: December 29, 2008
Subject: Personal Days
M2008-56

In order to clarify any confusion over Personal Days, the new PBA and SOA Contract contains
language that does not specifically require a denial, however, the language states: “Personal
Leave Time may not be accumulated but shall be paid for that the end of the year. T he parties
shall make every effort to cooperate in order that this time be scheduled during the course of the

year”.

Although there is no specific langnage requiring a denial, if no request is made for the time off,
then there was no effort made. Officers are encouraged to make an effort to schedule their
Personal Time off during the course of the year, and not wait until the end of the year to do so.
The Personal Day Option can still be requested and granted if the Officer needs the day off.

Additionally, in order to adhere to the language of the contract, in making every effort to
schedule Personal Time off, as well as the fact that squads are now scheduled down to minimum
staffing levels at the request of the PBA, there is no longer a need to change requested Personal
Time to vacation or Comp Time. This was a temporary enhancement of Personal Time when
only two Officers were allowed off per shift. The changing of granted time off also created
numerous tracking and bookkeeping errors, resulting in double charging officers for their time

taken off.

Effective January 1, 2009 all Personal Time that is requested and granted will be charged to
Personal Time, and cannot be changed.

Paunl R. Costello
Chief of Police
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